
BoMRA 
VACANCIES

  

The Botswana Medicines Regulatory Authority (BoMRA) is a body that was established through the Medicines and Related 
Substances Act of 2013, to regulate the supply chain of Human and Veterinary medicines, Medical Devices and Cosmetics. The 
Authority is looking for professionals to join their growing teams.

ORGANISATIONAL DEVELOPMENT OFFICER 

JOB PURPOSE:
Reporting directly to the Human Resources Manager, 
your role entails coordinating organisational development 
programmes and interventions that enhance 
organisational transformation, you will also come up 
with organisational development initiatives in order to 
build employee capacity and enhance organisational 
effectiveness. 

MAIN RESPONSIBILITIES:
1. You will be instrumental in the implementation of 

the organisational talent management strategy, 
performance management processes, competency 
framework, and employee reward & recognition 
programme. 

2. The OD Officer will Contribute to the design 
and delivery of OD and change management 
processes and solutions that support the goals 
of the Authority to become a high-performance 
organisation, including initiatives which promote 
learning and career development. 

3. You will identify opportunities for organisational, 
team and individual performance improvement 
through undertaking internal diagnosis, process/
system reviews, and employee engagement 
surveying to uncover the barriers to high-
quality performance, and also conduct external 
benchmarking to source leading practices. 

4. The incumbent will contribute to designing and 
facilitating in-house learning events as required, 
work with the office of Communication and Public 
Education to foster effective communication and 
consultation processes and promote employee 
engagement. 

5. Furthermore, you will facilitate the annual 
performance plan and review processes, working 
with the Manager to ensure consistency of quality 
in performance management implementation. 

6. You will contribute to the development and 
implementation of the coaching, mentoring and 
attachment programmes to support employee 
growth and development. 

7. The OD Officer will implement the HR information 
systems to ensure effective utilisation of the talent 
management modules available on the Authority’s 
ICT platforms.

8. You will perform any other duties as assigned in 
line with the role of OD Officer.

QUALIFICATIONS:
You will need to possess a Degree in HRM, Industrial 
Psychology or related field with 3 years’ experience in 
Organisational Development.
Competencies:
You will need the following competencies: Organisational 
skills, change management skills, event design and 
facilitation skills, employee performance management 
system coordination, ability to evaluate and research 
training options and alternatives, strong written and 
oral communication skills, including presentation skills, 
excellent interpersonal skills are a necessity.

DOSSIER ASSESSOR– VETERINARY MEDICINES

JOB PURPOSE:
Reporting directly to the Manager Veterinary Medicines. 
The purpose of this role is to ensure that Veterinary 
medicines that are authorized to be in the market comply 
with legal and regulatory requirements in Botswana with 
respect to quality, safety, and efficacy. 

RESPONSIBILITIES:
1. To support and advise the management on 

all matters pertaining to veterinary medicinal 
products evaluation and registration.

2. To provide support to the management on the 
development and implementation of the Unit 
budget. 

3. To support the Finance department by checking 
and confirming fees quoted vs. SRFs submitted.

4. To review screening applications, new applications 
for registration, responses and additional 
information, variations, exemptions, and renewals 
to determine the quality, safety, and efficacy of 
veterinary medicinal products.

5. To prepare and present technical assessment 
reports on applications for registration, post-
registration variations and renewals to the peer 
review, registration committee and Zazibona 
meetings. 

6. To communicate timely, the assessment 
outcomes and Registration Committee decisions 
to the applicants e.g., list of queries, approvals, or 
rejections.

7. To support the maintenance of up-to-date 
medicines registers and application databases. 

8. To plan, prepare, facilitate and/or attend in-house 
technical and administrative training.

9. To serve as a Focal Point for collaborative work 
within SADC Regulatory Harmonisation- Zazibona, 
and other international technical collaboration 
platforms (WHO CRP, WOAH, ICH, VICH, TWG) and 
provide updates when required.

10. To respond to customer inquiries in an approved 
format / platform.

11. To prepare and present material for stakeholder 
engagements and regional or international 
meetings on behalf of the Authority.

12. To develop and/or review processes, standards 
or guidelines and associated templates 
for registration of human, veterinary or 
complementary medicines 

13. To lead the Quality, Risk and Audit activities for the 
department

14. To collaborate with other Departments within 
BoMRA on matters pertaining to medical products 
registration

15. To perform any other relevant tasks or duties as 
required by the Authority.

QUALIFICATIONS
You will need to possess a Degree in Veterinary Science/
Animal Health/Pharmacy with a minimum of three (3) 
years’ experience working in pharmaceutical sectors, 
Government, national or international NGOs.

Competencies: Understanding of ISO 9001, 17020 or 17025, 
and VMP regulatory framework in Botswana.

RISK MANAGEMENT OFFICER
JOB PURPOSE: 
Reporting directly to the Quality Management Manager, 
the main purpose will be to coordinate the development, 
implementation and monitoring of the Enterprise 
Management System (ERM) within the Authority in order 
to maximize achievement of objectives and opportunities. 

JOB RESPONSIBILITIES
Conduct regular risk workshops within the Authority to 
validate risk assessments.
Establish, maintain and monitor the corporate risks and 
opportunities register to capture the management of risks.
Assess functional risk action plans and their 
implementation to monitor the effectiveness of the ERM.
Establish and review ERM documentation within the 
Authority to ensure alignment with ISO 31000.
Use analytics to evaluate risk performance by functions to 
assess operational effectiveness and track risk tolerances 
and key risk indicators. 
Assessing internal and external environments to 
identify new risks and amend the profile of existing risks 
impacting on the achievement of BoMRA objectives and 
keeping track of emerging risks.  
Conduct internal risk audits within the Authority to ensure 
effectiveness of the risk management process.
Identify project risks with project teams and risks 
associated with the Authority’s strategy to make 
recommendations for their management in line with ERM 
framework. 
Prepare regular progress reports updating management 
and the board on the status of the ERM. 
Conduct periodic risk communication and trainings within 
the Authority in order to promote awareness and educate 
employees and stakeholders on ERM issues.
Identify and monitor fraud risks within the organization.
Develop and implement of Fraud Risk processes, tools, 
policies, standards, and procedures in alignment with 
the Enterprise Risk Management Framework/Procedure 
and Policy.

QUALIFICATIONS:
You will have a Degree in Risk Management or Finance 
or Economics or Law or Business Management from a 
recognized institution with a minimum of three years’ 
work experience in risk management with a reputable 
organization.
Competencies: 
Membership in a risk professional body. Training in and 
understanding of ISO 31000. 

If you believe that you have the above capabilities, meet 
the minimum requirements and would like to grow 
with BOMRA, kindly send your application, latest CV and 
certified copies of certificates and two(2) current referee’s 
details to: recruitment@bomra.co.bw

Closing Date for Submission: 04 April 2023. Only short-
listed candidates will be contacted within a period of 30 
calendar days.


